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HOJIOKEHHE
O SAIIUTE NIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

1. O0mue moJ1oKEeHUS

1.1. Hacrosimee IlonoxeHne o 3amuUTe MEPCOHAIBHBIX JAaHHBIX
paOOTHUKOB yCTaHaBIMBAeT TMOPSJOK TMOJy4eHHUs, YydeTa, oO0pabOTKH,
HAKOMJICHUS U XpaHEHUS JOKYMEHTOB, COJICPKAIUX CBEJICHUS, OTHECECHHBIE K
NepcoHalbHBIM JAaHHBIM paboTHHkOB MBOY CII Ne4 wumenu I'epos
Cosetckoro Corsa A.b. Muxaiinosa r. Bs3smbl CMosieHCKOM obnacTu (manee
- YupexaeHue).

1.2. Ilenpro  Hactosmero IlomoxkeHus  SABISCTCS  HUCIOJHCHHE
3aKoHOAAaTeNhCTBA PO B 001aCTH 3aIIUTHI IEPCOHANBHBIX JTAHHBIX.

1.3. K akTam 0043aTeIbHBIM K MCIOJHEHUIO B YUPEXKIAECHUN OTHOCSTCS
3akoHOAATEeNhCTBO PD B chepe 3amuthl nHPOpPMAIINU, a TAKKE MPUHITHIE HA
€ro OCHOBAaHWU JIOKAJIbHBIE HOPMATUBHBIEC aKThl Y UPEKICHHUS.

2. IloHsiTHE U cOCTaB MEePCOHAJBbHBIX JTAHHBIX

2.1. Tlom mepcoHaTbHBIMH JaHHBIMH pPAOOTHHUKOB IOHHMACTCS
uHpopMalus, HeoOXonumas paldoTomaTeNr0 B CBA3W C  TPYIOBBIMU
OTHOIIIEHUSIMU U Kacarollasics KOHKPETHOTO PaOOTHHKA, a TAKXKE CBEICHHS O
dakTax, COOBITHUSIX M OOCTOSITENILCTBAX >XU3HH PaOOTHUKA, IO3BOJISIONINE
UJICHTU(DUIMPOBATH €TI0 JIMYHOCTb.

2.2. CocTaB nepcoHalIbHBIX JaHHBIX paOOTHUKA:

- aHKEeTa;

- aBTOOMOTpadus;

- obpa3zoBaHue;

- CBEJICHHS O TPYJIOBOM M OOIIIEM CTaxkKe;

- CBEJEHHUS O MPEAbIAYIEM MECTE PaOOTHI;

- CBEJICHUS O COCTAaBE CEMbH;

- MacIOpTHHIC JaHHBIC,

- nanaeie CHMJIIC, MHH;

- CBEJICHUS 0 BOMHCKOM YYETE;



- CBEJICHUA O 3apa0O0THOM MiIaTe COTPYAHUKA;

- CBEJCHUS O COLMAIBHBIX JIbIOTAX;

- CIIELIUAJIBHOCTB;

- 3aHMMaeMas JOJIKHOCTH:

- OTCYTCTBHE CYIUMOCTEM:

- azpec MecTa KUTEIbCTBA;

- JOMaIlHUM TenedoH;

- COZeprKaHue TPyLOBOrO JOr0BOpa:

- COJEepKaHUE EKIapanry, M0JaBaeMOl B HAJIOTOBYIO MHCIIEKIHIO;

- IIOJUIMHHUKY U KOIIMU MPUKA30B I10 JUYHOMY COCTABY;

- JIMYHBIE 1€]1a U TPYIOBbIE KHUKKHU COTPYIHUKOB;

- OCHOBAHUS K IPUKa3aM I10 JUYHOMY COCTABY;

- Jelia, coAeprKale MaTepuaibl 0 MOBBIIIEHUIO KBaTU(PUKALIUU U
NEPENnoIrOTOBKE COTPYAHUKOB, UX aTTECTAIUU, CIIYyKEOHBIM pacciaeOBaHUAM;

- KOIIMM OTYETOB, HAIIPABJISIEMbIE B OPTraHbl CTATUCTUKU;

- KON JOKYMEHTOB 00 00pa30BaHUM;

- pe3ysbTaThl MEIUIIMHCKOTO 00CIeI0BaHUs HA IPEIMET TOJHOCTH K
OCYILIECTBIICHUIO TPYJOBBIX 0053aHHOCTEH;

- ¢ororpadun U UHBIE CBEAEHHUS, OTHOCSIIMECS K MEPCOHAIbHBIM
JaHHBIM paOOTHUKA;

- PEKOMEHIAINN, XapAKTEPUCTUKH U T.II.

2.3. VYxkazaHHbIC B 1.2.2 CBEJACHUS ABIAIOTCA KOHPUICHIIMATBHBIMHU U HE
MOJUIEKAT PAa3rJalleHUI0 HMHA4€ Kak IO OCHOBAHUAM, IPEAYCMOTPEHHBIM
3aKOHOAATENLCTBOM PO.

3. O0s13aHHOCTH padoToaaTeJs

3.1. B unensx ucnoiHeHus TpeOoBaHUI 3akoHOJaTeNbcTBa PD mnpwu
00paboTKe NEePCOHAIBHBIX JaHHBIX, BCE PAOOTHHKU YUPEKJICHHS TOJIKHBI
UCTIOJTHATH YCTAaHOBJIICHHBIM TTOPSIOK PaOOTHI:

3.1.1. PaGora ¢ mepcoHalbHBIMH JAaHHBIMHM PAaOOTHUKOB HE JOJIKHA
HapylaTth TpeOOBaHUN 3aKOHOAATENhCTBA P® M JOKaIBHBIX HOPMATHBHBIX
aKTOB OpraHu3ald, ¢ JOJDKHA OBITh HEMOCPEJNCTBEHHO CBfA3aHa C
OCYIIECTBICHUEM UMM CBOUX TPYIOBBIX (YHKIIHH.

3.1.2. Ilpu cGope u 00paboTKEe NEpPCOHAILHBIX JaHHBIX pPaOOTHUKA
paboTonartenb A0JKEH pykKoBojacTBoBaThbecs Konctutyuuwein PD, TpymnoBsim
koaekcoMm P®. 3akonom «O0 oOpazoBanuu B Poccuiickoit denepanmmy» Ne 273-
®3 u uHBIMH denepaTbHBIMA 3aKOHAMH.

3.1.3.IlepcoHanbHble JaHHBIE PAOOTHUKOB JOJKHBI OBITH MOJTYYEHBI
TOJILKO HETOCPEACTBEHHO OT Hero. Eciu st 00paboTKu ero JaHHBIX MJIU UX
MOJyYEHHsI TPUBJICKAIOTCS TPEThU JIMIa, TO PAOOTHUK [OJKEH JaTh
npeaBapuTeIbHOE MUCHhMEHHOE corjacue Ha 5T0. OTHOBPEMEHHO pabOTHUK
JOJKEH OBITh YBEIOMJIEH O Iensax cOopa uHPOpMAIlMU, HCTOYHHKAX €€
MOJYYEHHU S, a TAKIKE O MOCHEACTBUIX OTKA3a OT MPEAOCTABICHUS MICbMEHHOTO
coryiacusi Ha cOop uHpOpMaIUN.

3.1.4.IlepconanbHble JaHHBIE paOOTHUKA O €ro MOJUTUYECKHUX,



PEIUTHO3HBIX M WHBIX YOCKICHUSIX, YACTHOW >KM3HHU, a TaKKe UYJCHCTBE B
OOIIECTBEHHBIX MW TMPO(COIO3HBIX OpraHu3alugIX He TMOoJJexar coopy
YupexaeHueM, eclii HHOE He TPEyCMOTPEHO 3aKOHOAATEIbCTBOM.

3.1.5.3amura MEPCOHAIIBbHBIX TaHHBIX paboTHHUKA JTOJKHA
obecrneunBaThCs MOJTHOCTHIO 3a cueT paboTomaress.

3.1.6. Yupexaenue o0s13aHO IpU MpueMe Ha paboTy, a TakKe MPpH IO bIX
W3MEHCHUSX MPABUI PAOOTHI C IEPCOHATBHBIMU JaHHBIMHU 00513aHO THCHMEHHO
3HAKOMHTH C HUMU BCEX PAaOOTHUKOB YUPEKICHUS.

3.1.7. YupexaeHne He UMEET MPaBO MPUHYXKAATh paOOTHUKOB K OTKa3y
OT CBOUX TPaB HA 3aIIUTY MEPCOHATBHBIX TaHHBIX.

4.  OO0s3aHHOCTH PAa0OTHHUKA
PaboTHuk 00s13aH:
4.1. Tlepenath paboToaTelio Bce IEPCOHATIbHBIC TaHHbBIC, YKa3aHHbIC B
COOTBETCTBYIOIINX JOKYMEHTAaX.
4.2. B ycTaHOBIJICHHBIH MpaBUJIaMH CPOK cO0O0IIaTh paboTomaTento 00
M3MEHEHHUHU CBOUX MEPCOHATBHBIX JIAHHBIX.

5. IIpaBa padoTHHKA

PaGoTHUK UMeeT npaBo:

5.1. Ha mnpocmoTp mnepcoHanbHOW uUHGOpMAUUM, HUMEOUIEHCT Yy
paboTonarerns.

5.2. Ha cB0OOAHBIN OecmIaTHBIN W HEOTPAHMYEHHBIA TOCTYN K CBOUM
MEePCOHANBHBIM JAHHBIM, B TOM YHCJI€ TPABO HA MOJIYUYECHHUE MOATBEPKAAIOIINX
JOKYMEHTOB B BUJI€ CIIPABOK, KOMUM WM B BUJI€ HHOTO APYroro o(pUIIMaIbHOTO
JOKYMEHTA.

5.3. TpebGoBaTh BHECTH HU3MEHEHHS WM YJIAIUTh TMEPCOHAIBHYIO
uH(popMaIrio, NOJIYyUYeHHYI0 paboTo1aTeIeM B HaApyLUIEHUE HACTOSAIIUX TPABUII.
W3MeHeHus BHOCSTCSA HA OCHOBAHUU MUCbMEHHOIO 3asiBJICHUSI pa0OTHHKA.

5.4. TlorpebGoBaTh oOT paboTomaTens HU3BECTUTh BCEX JUIl, paHeEe
NOJYYMBIIUX 10 BUHE PabOTOAATEIISI HETMOJHbIE UM HEBEPHbIE IEPCOHANIbHBIC
JlaHHbIE 0 paOOTHUKE.

5.5. OO0xanoBaTb B CyAeOHOM TMOpsAKe J0Oble HENpaBOMEpPHbIE
nevicTBus uiau  Oe3neidicTBue paboroaarenss mpu 00paboTKe U 3aluTe
MEePCOHANBHBIX TaHHBIX pabOTHUKA.

6. CoOop, 00padoTKa U XpaHEeHHE NEPCOHAIBbHBIX JaAHHBIX
6.1. OOpaboTka mepCcOHATbHBIX MAaHHBIX PA0OOTHHKA — ATO MOJTYyYEHHE
nHGOpPMAIIMKA U3 PA3IMYHBIX UCTOYHHKOB, €€ XpaHEeHHe, 00padoTKa, a TaKkKe
11000€ JpyTroe UCIoIb30BaHUE.
6.2. IlepconanbpHble JaHHBIE TPEIOCTABISIOTCS CaMHM PaOOTHHKOM
yTeM 3aIll0JHEeHHS aHKEThl yCTaHOBIEHHOH (popMbl. PaboTonarens 06s13an npu
UX  TOJYyYE€HUH  TPOBEPUTh  3asBICHHBbIE  JAaHHBIE  MPEIBABICHHBIM



MO TBEPKIAIONAM JOKYMEHTAM.
6.2.1. AHKeTa COEepKUT BOMPOCH! O MEPCOHANIBHBIX JJAaHHBIX PaOOTHHKA.
6.2.2. AHKeTa JOJbKHA OBITH 3amojiHEHA Pa0OTHUKOM JU4YHO. Bce mos

AHKETBhl JOJKHBI OBbITh 3aMOJIHEHBI, a MNPHU OTCYTCTBUU HH(POpPMAIUU B

COOTBETCTBYIONIIEH TOJie JOJKEH CTaBUThbcs mpouepk. CokpalleHuss Mpu

3allOJITHEHUM AaHKEThl HE [IOMYCKAIOTCs, TaK K€ KaK M MCIpPaBICHUS W

3ayepkuBaHus. B aTom ciiyyae paGOTHHK 00si3aH 3aMOJHUTH AHKETY 3aHOBO.
6.2.3. Aukera paOOTHHKA XPaHUTCA B JTUYHOM JI€JI€ Y OTBETCTBEHHOTO

auia paboToaaTesss BMECTE C MIPEIOCTABICHHBIMU TOKYMEHTAMM.
6.2.4.JluuHoe [em0 XpaHUTCA B TAaNKax «JIeJI0» YCTaHOBICHHOTO
oOpa3lia, Ha KOTOpou yka3wsiBatoTcst Homep aena u @.1.0O. paboTHUKA.
6.2.5.JIugyHOE nemo TOo JKEJaHWI0 pPa0OTHMKA MOKET BKJIIOYATH JBE
dbotorpaduu padotHuka 3 Ha 4 cMm.
6.2.6.Bce  gOoKyMeHThl  JWUYHOTO Jeja  XpaHsATCA  CTPOro B

XPOHOJIOTUYECKOM TOPSAIKE, C TPOCTABICHUEM JaThl UX MOJYUYCHUSI, a TaK¥kKe

HyMepaluH.
6.2.7.JluuHOEe €70 TOCHe TPEeKpalleHus TPYJAOBOr0 JIOTOBOpa ¢

COTPYAHUKOM TMepelaeTcss B apXuB, W  XPAHUTCS  YCTAaHOBJICHHBIC

3aKOHOJATEILCTBOM CPOKH.

7. Ilepenaya mepcoHaJbHBIX JAHHBIX

7.1. Ilpu ocylIecTBIEHUH NIepeiaul NEPCOHATbHBIX TaHHBIX paOOTHUKOB
TPETHUM JullaM paboToaaTeNlb 00513aH:

- HE coo0maTh IMepcoHaNbHbIE JaHHble 0€3 TOJYYEHHOTO
NHUCHbMEHHOTO corjlacus pabOTHUKA, KpOME CllydaeB, KOrJa Takhue 0053aHHOCTH
YCTAHOBJIEHBI 3aKOHOIaTEJIbCTBOM;

- HE TIepenaBaThb IEpCOHAJbHbIE JaHHble paOOTHHKA  JJIs
UCIIOJIb30BAHUS B KOMMEPUECKUX LIENsX;

- TpeboOBaTh OT TPETHUX JIUI COOMIOJACHUS TPaBUI PabOTHI C
NEePCOHAIIBHBIMU  JIaHHBIMHU, a TakXe MPEeJOCTaBICHUSI MHCbMEHHOIO
NOATBEP)KJICHUS HCIOJIb30BAaHUS TEPCOHAJIbHBIX JaHHBIX B  MOPSAKE,
OPEIyCMOTPEHHBIX HACTOSIIIUM IIOJIOKEHUEM O 3allUTe I[EPCOHAIbHBIX
JAHHBIX;

- JaBaTh JOCTYN K TEPCOHAJbHBIM JaHHBIM TOJIBKO JIHIAM,
UMEIOIINUM COOTBETCTBYIOUIMM MOMYCK M MCIHOJb3YIOUIUX HX TOJBKO s
BBITIOJTHEHUS! KOHKPETHBIX TTOJTHOMOYHH;

- He TpeOoBaTh HH(OPMALIMIO O COCTOSIHUU 3/I0pOBbhs paOOTHHUKA, 32
UCKJTIOUYCHHEM JAHHBIX, KOTOPHIE MOTYT MOBIHATH HA HCTIOTHEHHE PaOOTHHKOM
CBOUX TPYJAOBBIX 00513aHHOCTEH.

8. ZlocTyn K mepcoHAJLHBIM JaHHBIM COTPYIHHKA
8.1. Buyrtpennuit goctyn (Hcnojbp3oBaHue WHPOpPMAIIUU paOOTHUKAMU
YupexaeHus).
[IpaBo moctyna K MepCcoOHAIbHBIM TaHHBIM PAOOTHHKA UMEIOT:
- JTUPEKTOP TIKOJIBI;



- CeKpeTaph - MATUHUCTKA;

- 3aMeCTUTENN TUPEKTOPa;

- COTPYIHUKH OyXTalTepHH, B Mpejaeaax CBOCH KOMIETCHITUU:

- caMm pabOTHHK.

8.2. Buemnuii noctyn (rocygapcTBEHHbIE CTPYKTYpHI). [lepcoHanbHbIC
JaHHBbIE Pa0OTHUKOB MOTYT TIPEJOCTaBIATHCS TOJBKO HO  3ampocy
KOMIIETEHTHBIX OPTaHOB, UMEIOIIUX COOTBETCTBYIOIINE MMOJTHOMOYHS:

- dbenepanbHas HaJIOToBas CIIykK0a;

- MIPaBOOXPAaHUTEIbHBIC OPTAHEBIL;

- OpTaHbl CTATUCTUKHU;

- O0I0pO KpEIUTHBIX UCTOPUH;

- BOCHKOMATHI,

- OpTaHbl COMATBHOTO CTPAXOBAHHUS;

- MEHCUOHHBIE (POHBI;

- MoJipa3ieJICHUus. MYHUIUMIIATbHBIX OPTaHOB YIIPaBIICHUS.

8.3. /[pyrue opranuzanuu (tpetbu auna). CBejgeHuss o paboTHuke (B
TOM YHCJIE YBOJEHHOM U3 JIAaHHBIX apXUBa) MPEIOCTABISAIOTCS TPETHUM JIHIaM
Ha OCHOBaHUM MUCHMEHHOTO 3asIBJICHUSI caMOro paOOTHUKA.

8.4. PoxactBeHHUKU U wieHbl ceMmel. [lepcoHanbHbIe JaHHBIE pA0OOTHUKA
NPEIOCTABISIOTCS POJACTBEHHHMKAM WM 4YJIeHAaM €ero CeMbU TOJBKO C
MUCHMEHHOTO pa3pelieHus paboTHHUKA.

9. 3ammuTa NepcoOHAJbHBIX TAHHBIX PA0OTHUKOB

9.1. B pamkax peanuzanuu NyHKTOB HacTosmero [lomoxkenus o 3ammre
MEePCOHANBHBIX JAaHHBIX PaOOTHUKOB, MUPEKTOP IIKOJBI HM3JaeT TPHUKA3 O
HAa3HAUYCHUM JIMIla, OTBETCTBEHHOI'O0 3a COOJIIOJIEHHWE mMopsaKa padOThl ¢
NepCOHAIbHBIMU JIAaHHBIMU PAOOTHUKOB, HA KOTOPOM JI€kKAT BCe 005S3aHHOCTHU
no oOecrneyeHn0 KOH(PUICHIIUATLHOCTH TOJYYEHHBIX JaHHBIX, a TaKke
opraHu3aiuu paboThl C HUMU.

9.2. Tloctynmaromue 3ampochl OT TPETbUX JHUIN Ha MPETOCTaBICHHUE
nepcoHadbHOW UHGOPMAIUKU O PAOOTHHUKE JOJDKHBI BUZUPOBATHCS JUPEKTOPOM
HIKOJIBI C PE30JIIIUEN 0 BO3MOXXHOCTH OTBETA U MOJHOTE MPEIOCTaBIsIEMON
uHpOpMaIUH.

9.3.Tlepemava mHGOpPMAIIUK TMPOUCXOAUT TOJHKO B MUCHMEHHOM BHJIC.
3anmpoc momkeH OBITH CAelaH B MHCBMEHHOM BHJE C YyKa3aHUEM BCEX
PEKBH3HUTOB JHIla, 3ampamuBampmero uHpopmanuo. OTBET OO0MKEH OBITH
caeslad Ha pupMeHHOM OJlaHKe YUpeKAEHHS M OTIpaBlieH JIMOO KypbepCcKOu
cayx00i, 1160 3aKa3HBIM MUCHMOM.

9.4. Bce mony4YeHHBIC TEpCOHANbHBIC JAaHHBIC ITOJKHBI XPAaHUTHCS B
MEeCTe, UCKITI0YAIONeM HECAHKITMOHUPOBAHHBIX JOCTYI TPETHUX JIUII.

9.5.D5eKkTpOHHBIE HOCUTEIN HH(OPMAIUM JOJDKHBI OBITH 3aIIUIICHBI
KPUNITOTpapuUECKUMHU CPEICTBAMU 3aIUTH HHPOPMAIIUH.



10. OTBeTCTBEHHOCTH 32 pa3rialieHne HHPOpPMALMHU, CBSI3AHHOM C
MEePCOHAJBHBIMU JAHHBIMU Pa00THHKA

10.1. Jluua, mpu3HaHHbIE BUHOBHBIMH B HapymieHuu IlonoxkeHus o
3allUT€  MEPCOHANBHBIX  JAHHBIX  paOOTHUKOB,  MPUBIEKAIOTCA K
JTUCIUILUIMHAPHON, aJMUHUCTPATUBHOM, I'paXJaHCKO-TIPABOBYIO U YTOJOBHOM
OTBETCTBEHHOCTH, B TOPSAJIKE MPEAYCMOTPEHHOM 3aKOHOJATeIbCTBOM P® u
JOKaJbHBIMU HOPMATUBHBIMU aKTaMU.



